Kimmy
Robertson
Qualified Company Secretary with over 8 years of experience in corporate governance, compliance, and board administration.
About Me
kimmy.robert@techteam.io
912, Austin, TX
+800 555 123 987



Institute of Company Secretaries (ICSA) – Certified
Legal Compliance Certificate – Harvard Extension
Certification
2088 - 2091
· Organized and recorded 50+ board and shareholder meetings annually.
· Ensured compliance with SEC filings and corporate policies.
Company Secretary
Legal Axis Corporation, Boston, MA
Experience
2091 - 2094
· Maintained statutory registers and legal documents for multiple entities.
· Prepared board resolutions and liaised with legal consultants.
· 
Assistant Company Secretary
Greenhill Financials, Boston, MA
COMPANY SECRETARY
linkedin.com/in/kimmyrobert
www.kimmyrobert.com
Education
Skills
Corporate Governance
Meeting Coordination
Regulatory Compliance
Legal 
Drafting
Risk Management

Record Keeping
2091 - 2094
B.Com in Corporate Law
University of Massachusetts
2091 - 2094
B.Com in Corporate Law
University of Massachusetts
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